YAHENRY SCHEIN®

Pay

o
Your Bill
@ Let's get started




Do you know your account
permissions?
©

Only users with appropriate permissions
can view and manage Statements &
Payments for their organisation.

If you need to request changes to your User
Rights, contact the person in your
organisation who administers your Henry
Schein account.




1. Sign in to your
account

Signin

SEMmMams

demo.hsuk Forgot?

Forgot?

Don't have an account? Sign Up

2. Navigate to your

Account Dashboard

Account Dashboard

— D

Hi, Demo
Sign Out
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Hello! Let's search together.. ~ Products Q Hi, Demo Location #1 Account £230982642 0 (2
. ) £891 O

Sign Out 123 Demo Lan... i = Switch Location

(O Previously Purchased Item

— Explere All Top Categaries Dental Supplies Equipment & Servicing Sclutions Featured Brands & Products Blogs

Account » Statements & Payments

B caucs Deahbaard > ¢ Statements & Payments

@:ﬁ Orders & Returns

@ Statements & Payments

Billing Account Account Mumber Address Direct Debit Enrolment: submit completed form to

173 Derscilane #73098242 93 Diatrio Laiie: accounts@henryschein.co.uk (Dental) or

accounts@henryscheinmedical.co.uk (Medical)

QE]:) Messaging Centre

)

(=) My Catalogues London, London, GB, 5K15 5TG
My Lists & Favourites Last Payment Date Last Fayment Ameount Set Up Direct Debit
MR £0.00
My Organisation
Direct Debit Paperless Credits & Invoices Direct Debit Enrolment: submit
Budget Management Off Mot Enrolled A e .
accounts@henryschein.co.uk
(Dental) or
My Reports accounts@henryscheinmedical.co.uk
(Medical)
Settings & Preferences Not Enrolled

Log Out

Switch Billing Account

4. \View the billing/payment
information associated with your
location

3. Select Statements &
Payments



Hello! Let's search together.. ~ Products Q Hi, Demo Location #1 Account £230982642 0 (2
. ) £891 O

Sign Out 123 Demo Lan... i = Switch Location

(O Previously Purchased Item

— Explere All Top Categaries Dental Supplies Equipment & Servicing Sclutions Featured Brands & Products Blogs

Account » Statements & Payments

B caucs Deahbaard > ¢ Statements & Payments

Orders & Returns

I Statements & Payments I
Messaging Cantra Billing Account Account Mumber Address Direct Debit Enrolment: submit completed form to
173 Derscilane #73098242 $9%3 Dt e accounts@henryschein.co.uk (Dental) or
; accounts@henryscheinmedical.co.uk (Medical)
My Catalogues London, London, GB, SK15 5TG
My Lists & Favourites Last Payment Date Last Fayment Ameount Set Up Direct Debit —
MA £0.00
My Organisation
Direct Debit Paperless Credits & Invoices Direct Debit Enrolment: submit
Budget Management Off Mot Esrallad enepleted e b
accounts@henryschein.co.uk
(Dental) or
My Reports accounts@henryscheinmedical.co.uk
(Medical)
Settings & Preferences Mot Enrolled

Log Out

Switch Billing Account

5. If you want to enroll in Direct Debit, download the form by
selecting Set Up Direct Debit



£891

Hello! Let's search together... ~ Products Q @ Hi, Demo Location #1 Account £23098262 (6] (2]

Sign Out 123 Demo Lan... — Switch Location

() Previously Purchased Item

— Explore All Top Categaries Dental Supplies Equipment & Servicing Solutions Featured Brands & Products Blogs

Account » Statements & Payments

St cuis Dashboard s ¢ Statements & Payments

o

(T'i'?:l Orders & Returns

S

I Statements & Payments I
Moscading Cantoa Billing Account Account Mumber Address Direct Debit Enrolment: submit completed form to
19 Derviclans 73008242 39 Darre L accounts@henryschein.co.uk (Dental) or
; accounts@henryscheinmedical.co.uk (Medical)
My Catalogues London, London, GB, SK15 5TG
My Lists & Favourites Last Payment Date Last Payment Amount Set Up Direct Debit
N £0.00
My Organisation
Direct Debit Paperless Credits & Invoices Direct Debit Enrolment: submit
Budget Management Off NotEsvallad ennpleted faon. pa ]
accountsi@henryschein.co.uk
(Dental) or
My Reports accountsiihenryscheinmedical.co.uk
(Medical)
Settings & Preferences Mot Earolled

Log Out Switch Billing Account h—

6. Update the billing account for your location by selecting
Switch Billing Account



Direct Debit Paperless Credits & Invoices Direct Debit Enrolment: submit

—

ﬁ:ﬁ Budget Management Off Mot Enrolled completed form to .
p— accounts@henryschein.co.uk
P (Dental) or
E\I‘:r'j My Reports accounts@henryscheinmedical.co.uk
_ (Medical)
I:\‘u:::!]l Settings & Preferences Not Enrolled
I[:I'_%:]l Log Qut
Total Open Balance Pay Open Balance
Contact Sales £919.75 l
UK Dental and Special Last Statement Balance Pay Last Statement Balance
Markets £919.75

%, 0800 023 2558

[ sales@henryschein.co.uk

Open Transactions Statements & Invoices

The open transaction filter represents all invoices not yet paid for the date range selected. You may select invoices across multiple results pages before

making payment.

To view your Open Transactions, select the criteria of your interest.

Select Filter Critena

8. Select Pay Open Balance or
Pay Last Statement Balance to
make a payment

7. Scroll down to
view your open balances



9. Confirm the amount to complete payment




(Medical)

[©1) Settings & Preferences

Mot Enrolled
( ::\]I Log Out
Total Open Balance Pay Open Balance
Contact Sales £919.75
UK Dental and 5Special Last Statement Balance Pay Last Statement Balance
Markets £919.75

%, 0800 0232558

4] sales@henryschain.coouk

Open Transactions Statements & Invoices

The open transaction filter represents all invoices not yet paid for the date range selected. You may select invoices across multiple results pages before

making payment.

To view your Open Transactions, select the criteria of your interest.

Select Filter Cnitena

10. Scroll down to view your Open Transactions

Click Select Filter Criteria to populate data



F

Filter Data %

Flease be sure to set a date range,
type of Transaction (Invoice,

Credit Memo, or Unapplied Cash},

and at least one Shipping Location

vefore ranning your qvery. 11. Define filter criteria for all required fields:

e Date Range
* Type
e Ship-To Account

Ensure all fields are populated before selecting
Apply Filters

W] Invoice
(W] Credit

W Unapplied Cash

Ship-Te Number (1)

|: 1 of 1 Ship-To Accounts :I
[ Save criteria as a preset

Enter preset name

Clear Filters

Apply Filters



12. If you have a saved preset for filter criteria,
select from this dropdown

— 13. Save your filter criteria as a preset by
N— selecting the checkbox and providing a preset
name

|: 1cf1 Shi-F;-TE:- Accounts ~:| '-:"

Clear Filters

Apply Filters



R L

' Last Statement Balance
M Hehitdl anits petin Pay Last Statement Balance

Markets E?T19.75

%, 0B00 023 2558

(5] salesghenryschein.co.uk

Open Transactions Statements & Invoices

The open transaction filter represents all inveices not yvet paid for the date range selected. You may select invoices across multiple results pages before

making payment,

To view your Open Transactions, select the criteria of your interest.

Select Filter Criteria

Total Results: 1-4 of 4 [ Download PDF ]
[] Al Date Posted Type Inveice Number Shipping PO Due Date Gross Open
Account Number
r—-——h
20/06/2024
03/05/2024 Imvoice 118 Days £73.25 £73.25 Track
Past Due
20/05/2024
2470472024 Invaice 149 Days £326.39 E374.39 Track
Past Due
-
2070572024
| 18/04,2024 Imvaice 149 Day EA433.45 £433.45 Track

ltems Open Balance Invoice Selection Applied Credit Payment

i Froceed To Review
2 £399.64 £399.64 £0.00 £399.64 Deselect All - Select All Hreohes

14. Once filter criteria is applied, select checkboxes to
Download PDF or Make a Payment



[ saleszhenryschein.couk

Open Transactions Statements & Invoices
Below is a list of the statements and invoices for the last 2 years.
Search Statements & Invoices b—
Total Results: 4 ltems Download PDF File
] an Statement Number & Date Statement Balance &

View Statement
Il 20/09/2024 £73.25 b—

WView Invoices

View Statement

L] 307042024 £8446.50 i )
Wiew Invoices
View Statement
£ 3170372024 £38.63
Wiew Invoices
View Statement
L] 2900272024 E30.26

View Invoices

15. Select the Statements & Invoices tab to:
o Search for statements & invoices
o View statement & invoice details



[ salesghenryschein.co.uk

Cpen Transactions

Below is a list of the statements and invoices for the last 2 years.

Total Resuits: 4 [tems

[ &l Statement Mumber

Date

20/09/2024

30/04/2024

31/03/2024

29702/2024

Statements & Invoices

Statement Balance a

EF3325

E844.50

£38.63

£39.246

Search Statements & Invoices

Download PDF File

Yiew Statement

View Invoices

Yiew Statement

View Invoices

YWiew Statement

View Invoices

View Statement

View Invoices

16. Select checkboxes to Download PDF file




YAHENRY SCHEIN'

Need Help?

0

e Call Us (8.30am-5.30pm GMT):
o Dental: 0800 028 1533
o Medical: 0800 028 7228

e Chat with us online




